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MPABUA
BHYTPEHHEIO PACMOPAIKA
TUMWNPA3SEBCKOIO PAVNOHHOIO CYOA
FOPOJA MOCKBBbI

1 O6Lpe NonoXxKeHNs

11, 1lactoswme 1lpaBwna pa3pabo TaHbl B COOTBETCTBUM C 3aKOHOM
Poccuitickoin  ®depepauun  «O ctatyce cyged B Poccuiickon  Pepepauumy,
depepanibHbiM  3aKOHOM «O6 OCHOBax roCyAapCTBEHHOW CnyXbbl Poccuiickoi
depepaumun», TpygoBbiM — Kogekcom  Poccuiickon  defepauv U MHbIMA
(heflepa/ibHbIMM - 3aKOHAMW M UMEKOT LieNibi0  YCTaHOB/IEHME nopsgka paboTbl
TUMUPA3EBCKOr0 painoHHOro cyga r. MockBbl, (ganee cya), YKpenieHne TpynoBov
M WUCNONHUTENIbCKON AUCLMNIMHLI, pauMOHa/IbHOE WCNOMb30BaHWe paboyero
BPEMEHM CyAbAMM, PabOTHMKaMK Cyfa v agMUHUC TPATOPOM Cyaa.

12. 1lpaxpgaHc Poccuiickoin Pefepauyn, HasHaYeHHbIe CYAbAMM,
MPUHATbIE Ha TOCYAApPCTBEHHYKD CAyXOy wam paboTy B Cyh, a Takke
aIMUHNCTPATOP CYZa AO/MKHbI ObITb 03HAKOM/IEHBI C HacToAWMMKM [paBunamu.

icnonHeHne TpeboBaHWiA, onpeaensieMbIX HacTOSALWMMK 11paBunamu,
ABNAOTCA 00sA3aTeNbHbIMW NS BCEX Cydeill, PabOTHWKOB annapata cyda W
afIMMHKC TpaTopa cyaa.

2. OCHOBHble HpaBa 1 06513aHHOCTU npeacegaTens cyda

2.1.1 N'pencenatens cya:

- opraHunsyeTt paboTy cyfda U NPUHUMAET PeLleHnst B nNpeaenax MoSHOMOUUA,
YCTaHOB/EHHbIX AEACTBYHOLLMM 3aKOHOAATEIbCTBOM;

- Ha3Ha4yaeT Ha AO0/MKHOCTb U 0CBOOOXKAAET OT LO/MKHOCTM PabOTHUKOB Cy/a;

- OCYLLECTBNIAET OTOOP KaHAMAATOB A1 MOCTYN/IEHUA Ma rocyapCTBEHHYHO

cnyxoy (paboty) B cy[,;



- pacrnipefiensieT 0653aHHOCTVM MeXay 3aMecTUTeNsMu npeaceparens cyfa u
CyObSIMU;

- YTBEPXKAAET AO/MKHOCTHbIE MHCTPYKLMN PabOTHUKOB Cy/a;

- pacripefiensiet 0653aHHOCTU MeXay pabo THUKaMy cyfa, nepemeLlaeT ux Ha
Apyrve paboyve Mecta B COOTBETCTBMM C [AEMCTBYIOLMM 3aKOHOAATENIbCTBOM O
Tpy/e 1 rocyapCTBeHHON Cnyxoe;

- NPUHMMAET PELEHNA O MOOLPEHUM pabOTHMKOB Cyaa NGO O MPUBIEYEHNN
MX K AUCLMNIMHAPHOM OTBETCTBEHHOCTH;

- yCTaHaB/MMBaeT W YTBEPXKAAeT npaBw/ia BHYTPEHHEro pacrnopsfka cyja Ha
OCHOoBe TwWMOBLIX MNPaBWN BHYTPEHHEro pacrnopsigka cyda, YTBEPXAaeMblX
CoseToM cyfeli Poccuiickoi ®eaepauu, 1 KOHTPOIUPYET UX BbINOHEHNE;

- Ha3Ha4aeT rocyAapCTBEHHbIX CAYXaWMX N MHbIX PabOTHUKOB C YYETOM
COOTBETCTBMS  UX 00pa3oBaHWUsA, MNPOMECCMOHANbHBIX W JIMYHbIX  KayecTB
TpeboBaHMsAM, onpeaensiemMmbiM efepasibHbIMK 3aKOHaMKW, UHbIMXA HOPMAaTUBHbIMU
MPaBOBbIMW aK TaMui, COZePXKaLLyMN HOPMbI O TPYAE W roCcyAapCTBEHHOW CnyX6e;

- 3HAKOMUT KaXXA0ro BHOBb Ha3Ha4YeHHOro Cy/blo, pab0oTHUKA, NOCTYMNUBLLErO
Ha roCyfapCTBeHHYIO Cnyxoy (paboTy) B cyf, a Takke agmuHucTpatopa C
HacToawwmmMmK Mpasunamu;

- pauuoHa/IbHO OpraHu3yeT Tpya PaboTHUKOB, COCTOAWMX B TPYAOBbIX
OTHOLLIEHMSIX, a TaKkXkKe Cyfeil U agMUHUCTpaTopa Cy/a;

- MPVHUMaET Mepbl K OOGECMEeYeHMO KaXAoro cyfabW, paboTHMKa cyda, a
Taloke agMMHUCTpaTopa cyda paboymMm MeCTOM, rapaHTUMPYHLWMM 340Pp0Bbe U
besonacHble  ycnoBms  Tpyga W 060pyfoOBaHHbIM B COOTBETCTBUM  C
YCTAaHOBNEHHbIMW  OPraHM3aUMOHHO-TEXHUYECKUMKN,  3PFOHOMUYECKUMU  ©
CaHMTapHbIMK TPe6OBaHUAMMU;

- MNPVHUMaEeT Mepbl K 06ecneyeHMIO 6e30MacHOCTUM Ccyaern W Apyrux
pabOTHMKOB B 3[aHNN CyAg,;

- CO3JaeT HeobXoAMMble YCnoBust And obecneyeHUs 3hheKTUBHOCTU Tpyaa
cyfen, paboOTHMKOB Cyda W agMUHUCTpaTopa Ccyfga C  MCMO/Mb30BaHWEM
COBPEMEHHbIX CPEACTB OPIrTEXHUKW, a Takke METOAOB HayyHOM OpraHu3auum
TpyAg,;

- obecneymBaeT CTPOroe Co6/0AEHNE CNYyXKeOHON M TPYAOBOW AUCUMMNHDI,
MPOBOAUT paboTy, HarpaB/fieHHYH Ha YCTpaHeHWe MoTepb pPaboyvero BpPEMEHU,
paLVoHasIbHOe UCMO/b30BaHMe TPYAOBbIX PECYPCOB, (HOPMUPOBaHME CTabUIbHOIO
KONNeKTVBa Cyag;

- 0becneumBaeT cobMOAEHME 3aKOHOAATENIbCTBA O rOCYAAPCTBEHHON CnyXbe
W Tpyde, YNyudlaeT ycnoBus Tpyfa, NpefocTaBnseT cyabsaM M paboTHMKaM cyda
eXXeroAHblii OCHOBHOW W €XerofHblin AONONHUTENbHBIN OnadymMBaeMble OTMYCKa,
BbIM1aunBaeT Mocobue Mo BPEMEHHON HETPYAOCMNOCOBHOCTM B YCTAHOB/IEHHOM
3aKOHOM MOPALKE;

- MNPUHMMAET Mepbl K OCHAWEHMIO CreuuanbHO OTBEAEHHbIX MeCT 1S
KypeHus Tabaka, OpraHu3yeT WHCTPYKTaX W 00y4veHune pabOTHMKOB MpaBu/iam
NOXapHOW 6e30MacHOCTY;

obecrneymMBaeT  CUCTEMATMYECKOEe  MOBbILLEHME  NPOGeCCUOHAIbHOM
MOArOTOBKM PabOTHMKOB, NPOBOAWT B YCTaHOB/NEHHblE (eAepasibHbIM 3aKOHOM



CPOKM aTTeCcTauuio roCyapCTBEHHbIX CAYXalWmx ANA OnpefeneHns YPoBHA KX
MPOECCUOHAIbHON MOATOTOBKA M COOTBETCTBUSA 3aHMMaeMOW rocyfapCTBEHHOM
LO/MXHOCTA  TrOCYLapCTBEHHOW CMyXObl, a Takke [19 pPeLleHUs BOMPOCOB O
MPUCBOEHNM FOCYAAPCTBEHHBIM CNYXKALLMM KMAaCCHbIX YMHOB;

- CMoCcoO6CTBYET CO34aHW0 B Cyde [efloBOW, TBOPYECKOW 06CTaHOBKY,
BCEMEPHO MOAAEPKMBAET W pa3BMBaeT WHUUMATUBY W aKTMBHOCTb Cyaend W
paboOTHMKOB Cy[a, CBOEBPEMEHHO paccMaTpuBaeT KPUTUYECKWMe 3aMeyvaHus cyaew
1 pabOTHMKOB Cyfa Y MHPOPMMPYET X O MPUHATBLIX Mepax.

3. OCHOBHbIle HpaBa 1 06593aHHOCTU Cyfei, paboTHUKOB cy/a,
a TaKke agMuHucTparTopa cyja

3.1. Cyaps, pabOTHUK cyfa, agMUHUCTPATOP Cyfa MMEKOT NpaBo Ha:

- paboTy, OTBeYaroLLYy0 NPO¢eCCNOoHabHOM NOATOTOBKE M KBa/INDMKALNN;

- MPOU3BOACTBEHHbIE U COLMATbHO-ObITOBbLIE YC/OBMS, 06ecrnevmBaroLLme
6e30nacHOCTbL 1 cobntoaeHe TpeboBaHWA TUTMEHbI TPY/a;

- NPOreCcCOHaNbHYHO NMEePenoaroToBKY Y NOBbILLEHWE KBaNMDUKaLMN;

- OXpaHy Tpyaa;

onnaty  Tpyga B pa3Mepe,  YCTaHOB/IEHHOM  [e/CTBYHOLLUM
3aKOHO/AaTeNbCTBOM, a TaKKe NPeMUpoBaHMe Nno pesynbTaTaM paboThbl;

- OTAbIX, KOTOpbIA 0b6ecneunBaeTCs MNpPefOCTaBNEHNEM  eXeHeaeNbHbIX
BbIXOAHbIX AHER, MpasfgHWUYHbIX Hepabounx AHEl W OMayuvBaeMbIX EXEerofgHbIX
OTMYCKOB;

- nocobus Mo coumasibHOMY CTPaxoBaHMIO, CcouMabHOe obecrieveHne Mo
BO3PAcCTy, a TaKXXe B UHbIX Cy4yasx, NpeayCMOTPEHHbIX 3aKOHOAATE/IbCTBOM;

- OTNycK 6e3 coxpaHeHMsi 3apabOTHOM MnaTbl COrMlaCHO [AEVCTBYHOLEMY
3aKOHOATeNbCTBY;

- BO3MeELLEHMe Bpeaa, NMPUUYMHEHHOIO ero 340POBbH M MMYLLECTBY B CBA3W C
MCMONTHEHMEM CNYXEOHbIX 006513aHHOCTEMN;

HenocpeAcTBeHHOe  obpalleHne (B YCTAHOB/IEHHOM — MopAgke) K
npeacefaTento cyaa v ero 3aMecTUTENAM.

3.2. Cyabsi, paboTHUK cyaa, afMUHKC TPaTop Cyda 06si3aHbl:

- obecrieymBatb cobnogeHne  KoHcTuTyumm  Poccuidickoin  depepauuu,
HOPMaTUBHbLIX  MNPaBOBbIX  akToB  Poccuitickoin  defepaummn,  NpUKasos,
PACMOPSHKEHNIA, YKa3aHUI 1 NMOPYYeHWA npeacefaTens cyfa v ero 3amecTuUTeNen,
PYKOBOAMTENEN CTPYKTYPHbIX MOApa3AeneHnii cyda, OTAaHHbIX B Mpeaenax
NpefocTaB/eHHbIX UM MOMHOMOYNIA,

- MPeabsABNATbL MNpU MNpYemMe Ha pPaboTy [AOKYMEHTbl, CO06WaTh CBeAeHWs
NIMYHOTO  XapakTepa, MPeAyCMOTPEHHble  3aKOHOAATENbCTBOM, a  TakXke
MH(OPMMPOBaTb 000 BCEX W3MEHEHMUSX, MPOMCLUEANX B 3anpOLUEHHbIX
CBEAEHUSAX, B YaCTHOCTN 06 M3MEHEHUW afpeca, CEMEMHOr0 MOMIOXKEHWS U T.4., B
TeYeHUN 7 [Hel Nocne NX U3MEHEHWS;

- NMoAAepPXXMBaTb YPOBEHb KBaM(MKALMMA, HEOOXOAMMBIA 47151 aPp(EKTUBHOIO
MCMOJSIHEHNS CBOMX [O/MKHOCTHBIX 06513aHHOCTEN;



- cobnogatb TPYAOBYH [AMCUMINIMHY, a TakXe MpaBuia BHYTPEHHEro
pacropsifka cya;

- CMO/b30BaThb paboyee Bpems Ans NPOU3BOAUTENBHOIO rpyaa;

- NPYHUMaTb MePbl MO YCTPaAHEHWUIO MPUYMH, HapyLLAOLWMWX HOPMasbHbIA X0A
paboTbl, W HeMeA/IeHHO coobWwarb O C/ly4yMBLUEMCA  HEMOCPeACTBEHHOMY
PYKOBOAUTENIO;

- 6epeXXHO OTHOCUTLCS K CpeacTBaM OPFrTEXHUKM M APYromy KMYLLECTBY
cyda, MNOAMepXKMBaTb YMCTOTY Ha paboyeM MecTe, CO6M0AaTb YCTAHOB/EHHbI
NOPSAOK XPaHEHUSI MaTepuasibHbIX LEEHHOCTEN W I0KYMEHTOB;

- BO3OEPXMBATLCA OT [AEWCTBUIA, MPEnATCTBYIOWMX APYrMM paboTHMKaM
BbINO/HATb X CNY)XXeOHble (TPYA0Bble) 0653aHHOCTY;

- MPOSAB/IATL BEX/IMBOCTb, YBaXKEHWE, TEPMMMOCT;

- IMETb OMNPSATHbIA BHELLUHWUIA BUL;

- 3KOHOMHO MCMO/b30BaTb PacXofHble MaTepuasibl 1 Apyrve matepuanbHble
PECYPCbl, a TakKke He [JornyckaTb BeAEHUS MEeXAYropoAHbIX W  MECTHbIX
TeneOHHbIX NEPeroBOpoB, HEe BbI3BaHHLIX C/TY>KEOHON HEOOXOANMOCTbIO;

- nepef yxo4OM B OTNYCK, YObITUEM B KOMaHAMPOBKY OCTaBUTb B
Haj/eXallem Buae CPefcTBa OPrTeXHUKM W Apyrue martepuasbHble LIEHHOCTH,
HaxogsAllmMecs B €ro pacropsbkeHun, nepefaTb HEWUCMOMNHEHHbIE [1OKYMEHTbI
BbILLECTOSILLIEMY PYKOBOAMTENHO ANA MNPUHATUA PELLUEHUS O MOPYYEHUN KX
APYromy WCMNOMHUTENO, a B C/lyvyae pPacTOPXeHWs TPYyAOBOro [orosopa Wi
npekpaLleHnsi MonHoOMouMiA (BbiXoda B OTCTaBKY), KPOMe TOro, BO3BpaTUTb B
KafIpOBYIO CNy)XK0y cny»ebHoe yaocToBepeHue (MPOnNyck), CyAaps - B MOPAIKE,
YCTaHOB/IEHHOM 3aKOHO/AaTe/Ib,CTBOM;

- MpX OTCYTCTBMM Ha paboyemM MeCTe MPUHATL Mepbl K U3BELLEHNIO 06 3TOM
HernocpeACcTBEHHOr0 PYKOBOAMTENS;

- XpaHUTb FOCYAapCTBEHHYH U MHYKO OXPaHAEMYHO 3aKOHOM TailHy, a Takke
He pasrfalarb CBefeHWs, CTaBLUMe eMy W3BECTHbIMW B CBA3UM C WCMOHEHWEM
[O/MKHOCTHBIX 0053aHHOCTEN K 3aTparuBatoLLme YaCTHYHO XXMU3Hb IPaXkaaH;

- BO3AEPXKMBATLCA OT MYO/NYHBIX BbICKAa3blBaHWUA, CY)XAEHWA W OLEHOK B
OTHOLUEHWM  [EeATeNIbHOCTU  TOCY[AApCTBEHHbIX  OpraHoB, a Takke UX
PYKOBOAUTENEN;

- cobnopgate TpeboBaHMA HacToAwmMXx [paBun, [OOMKHOCTHBLIX W UHbIX
MHCTPYKUMA, a TakXKe YCTaHOB/EHHbIA MOPSAOK paboTbl CO  CYXXeOHbIMU
[IOKyMEHTaMMU.

3.3. Cypapbe, pabOTHUKY cyfa, aMUHMUCTPATOPY Cyaa 3anpeLaeTcs:

- BbIHOCUTb M3 3AaHMs Cyda WMYLLECTBO, [AOKYMEHTbl, NPeAMEeTbl WIn
Ma Tepuanbl, NPUHaaNexalume cyay, 6e3 COOTBETCTBYIOLLErO Ha TO paspeLleHus;

- MPUHOCUTL B 3AaHne Cyaa B3pbiBYaTble, OTPaBMAIOLME M MOXKAPOONacHbIe
BELLECTBA, a Takke NPeaMeTbl WM TOBapbl, MpeAHa3HayYeHHble A1 NPOA4aXKM,
M0/1b30BaTbCA HECTaHAAPTHLIMW 3M1EKTPONPUGopaMmn 1 HarpeBaTensiMu;

- BblBelUMBaTb OObLSABMNEHWA BHE OTBEAEHHbIX [N 3TOM0 MeCcT 6e3
COOTBETCTBYHOLLErO Pa3peLleHus;

- BbIMOMHATL Ha paboyeM MecTe paboTy, He CBA3aHHYKD C MWCMOJIHEHWNEM
OO/MKHOCTHBIX 06513aHHOCTEN;



- 06pa30BbIBaTh B Cyfe CTPYKTYPbl MOMUTUYECKMX NapPTUil 1 OOLLECTBEHHBIX
00beiMHeHN (32 MCKMKOYEHMEM MPOGICOKO30B), MCMOMNb30BaTb CBOE CY>XeOHOoe
MOJIOXKEHME B UX MHTepecax;

- coBepwartb fesHus (OencTBuMs wam 6e3[eincTBre), CroCOOHble HaHeCcTw
ylulep6 cBoeil penytauuu, penyTtaumm cyga, CyAeOHON cucteme wunm cyaebHomy
CO0OLLECTBY;

- KYpUTb B MeCTax, CreynasibHO HC 000pYy[0BaHHbIX W He OTBEAEHHbIX [/
KypeHus Tabaka;

HaxoAWTbCA B MOMELLEHMM Ccyfa B  COCTOSHUWM  a/IKOrO/IbHOTO,
HapPKO TUYECKOIO UM TOKCUYECKOTO OMbAHEHWS.

3.4, 1lpaBa 1 06513aHHOCTN KOHKPETHOro pPaboTHMKA Cyfa, a Takxke MopsaoK
UX peanmsaumy ycTaHaBIMBatOTCA TPYAOBbIM [LOrOBOPOM, 3aKIHOYaEMbIM MeXay
npeaceaareniem cyfa v paboTHUKOM Mpu npueme na pabory.

3.5.  OTBeTCTBEHHOCTb  3a  HapylleHMe  TPyAOBOM  AUCLMMN/IUHBI
yCTaHaB/IMBAETCA B COOTBETCTBUM C [ENCTBYHOLLMM 3aKOHOAATEIbCTBOM.

4. Pabo4ee Bpems 1 BpeMs 0TAblIxa
4.1. [na cynen, pabOTHUKOB Cyaa, aAMUHMCTpaTopa cyja ycTaHaBNMBatoTCA

40-yacoBasi Nd TUAHeBHast paboyast Heaens ¢ ABYMSA BbIXOAHbLIMW AHAMK (Cy660 Ta u
BOCKPECEHbE) M CrieAyroLas NpPoAo/KUTENIbHOCTb Paboyero AHs:

Hauwano pab6o4ero AHsi 9.00
MepepbiB Ha 06ep 13.00 - 13.45
OKOHYaHue paboyvero [AHA 18.00

naTHya - 16.45
npegnpasgHuydHele aHn - 17.00

Mprem rpaxpaH paboTHMKaMK annapaTa cyfa BeAeTcs B TeueHue pabouero
BPEMEHW, CYAbSIMN HO TPaXKAAHCKMM AenaM NpueM rpaxaaH OCyLIECTBNSETCS:

NoHepenbHnk 14.00-18.00
YeTBepr 9.00-13.00

llpeacefatens cyfaa  BnpaBe MePEHOCUTb BpeMst  Hadvasna  (OKOHYaHWs)
paboyero AHA OTAENbHbIM CyAbsM W pabOTHUKaM Cyfa Mo COrnacoBaHMIO C HAMM.

Cyob © paboTHMKM cyaa MOryT ObliTb MNPUBMAEYEHbI K paboTe CBepX
YCTaHOB/IEHHON NPOAO/MKMTENBHOCTM paboyero BpPEMEHW B TMOpsidke W Ha
YCNOBUAX, NPeAyCMOTPEHHbIX 3aKOHOAATENbCTBOM, WM XKe C LE/blo 3aBepLLEHMS
pacCMOTPEHWSt Aena, ecIM ero pacCMOTPEHME Hayanoch B TeUeHMEe paboyero AHs.

11a cypein n pabOTHUKOB Cyaa BefleTcsA Tabesb yyeTa paboyero BpeMeHM.

4.2, OuepefHOCTb  MPeAOCTaB/IEHUSI  ©XKEerofHbIX OTMYCKOB CyAbsSM W
pabOTHMKaM  Ccyda  ycTaHaBnMBaeTCs  npeacefdateneM  cyfa C  Y4eToMm
HeobXxoAMMOCTN 0becriedeHnsi becnepeboiiHoM paboTbl cyda v 6naronpuATHbIX
YCNOBWIA ANs OTAbIXa ero paboTHMKOB. | [0 XenaHWIo Cyabn WK paboTHWMKa cyaa



oyepefHOM  OTNYCK  MOXET MpefocTaBfsiTbCA MO YacTsaM, nNpu  3TOM
NPOAO/HKUTENbHOCTb OfIHOM YacTW HC MOXET ObITb MeHee 14 KaneHAapHbIX AHEN.
["padk OTMYCKOB COCTaBNAOTCA Ha KaKAbIA KaneHAapHbIA rof He Mo3aHee, Yem
3a [Be Hefenu O HaCTYM/eHUs KaleHA4ApHOro roga W AOBOAATCA [0 CBeAeHWA
BCEX cyaen 1 paboTHMKOB cyfa. O BPeMEHU Hadvana OThycKa Cyabs WM paboTHUK
Cy/a M13BeLLaloTCA He Mo34Hee, YeMm 3a [iBe Hedenu [0 ero Hadasna.

4.3. 3anpeLlaeTca B pabouee Bpems:

- OTBMEKaTb Cyfein M pabOTHMKOB cyAa ANA BbIMOHEHWUA MOPYYEHUA U
NPOBEAEHNS MEPONPUATUIA, HE CBSI3aHHbIX HEMOCPEACTBEHHO C WX CY>XXeOHOM
[eATeNbHOCTLHO;

- CO3blBaTb CObOpaHKA, 3acefaHns 1 COBELLAHNA Mo BOMpPOCcaM, He CBA3aHHbIM
C peaimMsauMein  MOMHOMOYMIA  Cyda, KpPOMe  C/y4vaeB,  YCTaHOBJIEHHbIX
(heaepaibHbIMM 3aKOHaMN.

5. MNponycKHON peXxxum

5.1. MoceTutenu AOMycKaloTcs B Cyf B paboyee BpeMs Npu NpeacTaBneHUm
[IOKYMEH TOB, Y0CTOBEPSIHOLLIMX SINYHOCTb.

5.2. B Hepaboyee Bpems, BbIXOAHblE 1 Hepaboume Mpas3fHUYHbIE AHW AOMYCK
B 3flaHMe cyaa Cyaeil, paboTHMKOB CyfAa W WHbIX /ML, OCYLLECTBMISIETCS MO
MUCbMEHHOMY PacrOpsXKEHWIO NpeaceaaTens cyaa.



